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Chief Advancement and External Affairs Officer (CAO) 

Reports to: President & CEO 
Location: Philadelphia, PA 

POSITION SUMMARY 
The Chief Advancement and External Affairs Officer (CAO) is a senior executive responsible for 
designing and executing OIC Philadelphia’s comprehensive revenue and external affairs strategy. 
This includes philanthropic fundraising, government funding, grants management, corporate 
partnerships, marketing and strategic events. 

This role goes beyond traditional development functions. The CAO will build and manage a 
diversified capital stack that supports OIC’s workforce development, economic mobility, and 
community development initiatives—including major capital projects and programmatic 
expansion across OIC Philadelphia’s workforce programs. 

The CAO serves as a key external ambassador and internal strategist, aligning funding with 
program outcomes, employer partnerships, and economic development opportunities. 

CORE RESPONSIBILITIES 
1. Revenue Strategy & Fundraising Leadership 

• Design and execute a multi-year revenue strategy to support operating and capital growth  
• Lead all fundraising functions: individual giving, major gifts, corporate sponsorships, 

foundation grants, and public funding  
• Set annual revenue targets and develop performance dashboards tied to organizational 

KPIs  
• Build and manage a high-performing advancement and external affairs team  

2. Grants & Institutional Funding 
• Oversee full lifecycle of grants: identification, writing, submission, compliance, and 

reporting  
• Secure funding from major institutional funders (e.g., foundations, corporate 

philanthropy, federal/state agencies)  
• Align proposals with measurable workforce outcomes (placement, retention, wage 

growth)  
• Ensure compliance with grant requirements and reporting standards  

  

https://twitter.com/PhiladelphiaOIC
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3. Government Relations & Public Funding 
• Develop and execute strategy for local, state, and federal funding (e.g., workforce funds, 

U.S. Department of Housing and Urban Development (HUD), Department of Labor, 
DCED, city contracts)  

• Build and maintain relationships with elected officials, agencies, and policymakers  
• Monitor policy trends impacting workforce development and economic mobility  
• Position OIC as a key partner in public-sector workforce and economic development 

initiatives  

4. Economic Development & Capital Alignment 
• Partner with executive leadership to align funding with OIC’s economic development 

strategy  
• Support capital projects (e.g., Workforce Hub, training facilities, café, incubator models) 

through blended funding strategies  
• Identify opportunities to integrate workforce programming with broader economic 

development initiatives (e.g., small business support, sector partnerships, anchor 
institution strategies)  

• Understand and leverage funding streams tied to community development, including 
HUD-related programs  

5. Corporate & Employer Partnerships 
• Develop strategic partnerships with employers aligned to OIC training programs  
• Secure sponsorships, workforce investment partnerships, and hiring pipelines  
• Collaborate with program teams to align employer demand with funding opportunities  

6. Events & Brand Positioning 
• Oversee strategy and execution of fundraising and visibility events  
• Ensure events drive revenue, partnerships, and brand elevation—not just attendance  
• Position OIC as a regional and national leader in workforce and economic development  

7. External Affairs & Communications Alignment 
• Partner with marketing/communications to ensure consistent messaging across 

fundraising, policy, and brand  
• Support thought leadership, public speaking, and institutional positioning  
• Help shape narratives that connect workforce development to economic justice and 

community impact  

Qualifications 
Required 

• 10+ years of senior leadership in fundraising, advancement, public sector funding, or 
economic development  

• Proven track record of securing six- and seven-figure gifts and grants  
• Deep experience with government funding (local, state, federal)  
• Strong understanding of workforce development, economic mobility, or community 

development  
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• Demonstrated ability to build and lead high-performing teams  

Preferred 
• Experience with HUD funding, workforce development grants, or economic 

development finance  
• Familiarity with capital campaigns and blended finance models  
• Established relationships with funders, policymakers, and corporate leaders in 

Philadelphia or Pennsylvania  

Leadership Competencies 
• Strategic thinker with strong execution discipline  
• Politically savvy with high emotional intelligence  
• Data-driven and outcomes-oriented  
• Strong communicator and external ambassador  
• Ability to translate mission into fundable, scalable initiatives  

 

WHY THIS ROLE MATTERS AT OIC 
OIC Philadelphia is not simply a workforce provider—it is an economic mobility engine. The 
Chief Advancement Officer plays a critical role in securing the resources, partnerships, and public 
investment needed to scale that impact and build sustainable pathways to opportunity across 
Philadelphia. 

This role is for a leader who wants more than a traditional advancement function. 

At OIC Philadelphia, you will help architect a multi-million-dollar revenue strategy that fuels 
workforce development, capital projects, and community-based economic growth. You will 
engage directly with policymakers, major funders, and institutional partners to align capital with 
impact. 

Few roles offer this level of: 
• Mission credibility  
• Strategic influence  
• Access to decision-makers  
• Ability to build across sectors  

OIC is building the next model of workforce-driven economic development. This role helps 
fund—and shape—it. 
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COMPENSATION: 
Salary range for this position is $165,000 – $195,000, with the opportunity for performance-based 
incentives tied to revenue generation and strategic funding outcomes. Total compensation is 
competitive and commensurate with experience. 

 

OIC Philadelphia is an Equal Opportunity Employer and is committed to building a 
diverse, inclusive, and equitable workplace. We believe that diversity of background, experience, 
and perspective strengthens our organization and deepens our impact. 

As an organization rooted in economic justice and community empowerment, we strongly 
encourage candidates from historically underrepresented communities to apply, including 
individuals with lived experience related to the communities we serve. 

OIC Philadelphia does not discriminate on the basis of race, color, religion, sex, sexual orientation, 
gender identity or expression, national origin, age, disability, veteran status, or any other protected 
status under applicable law. 
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